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GLOSSARY OF ACRONYMS

AAVMC

AAVSB

ADA

Association of American Veterinary Medical Colleges
American Association of Veterinary State Boards

Americans with Disabilities Act

AVMA  American Veterinary Medical Association

BCSE
CAEL
cCT
COE
CPE
ECFVG
ETS
iB-TOEFL
IELTS
NAVLE
NBE
NBVME
NEB
QAP

VIVA

Basic and Clinical Sciences Examination

Canadian Academic English Language Assessment
Clinical Competency Test

Council on Education

Clinical Proficiency Examination

Educational Commission for Foreign Veterinary Graduates
Educational Testing Service

Internet-based Test of English as a Foreign Language
International English Language Testing System
North American Veterinary Licensing Examination
National Board Examination

National Board of Veterinary Medical Examiners
Canadian National Examining Board

Quality Assurance Program

Veterinary Information Verifying Agency



POLICIES AND PROCEDURES OF THE EDUCATIONAL COMMISSION FOR
FOREIGN VETERINARY GRADUATES® (ECFVG®)

HISTORY, DESCRIPTION, AND CHARGE OF THE ECFVG

In 1971, the House of Delegates approved a "Procedure for Recognizing Graduates of Colleges
of Veterinary Medicine Outside the United States and Canada.” That procedure included a
provision for the formation of "a special committee to be named the Educational Commission for
Foreign Veterinary Graduates, advisory to the Council on Education, which shall be appointed
by the AVMA Executive Board to maintain continuing surveillance over procedures for
acceptance of graduates of colleges of veterinary medicine outside the United States and
Canada." Today, the ECFVG continues to carry out its two-part charge:

1. To evaluate the professional competence of graduates of non-AVMA/Council on
Education-accredited colleges of veterinary medicine listed by the AVMA, to the benefit
of such graduates and of the state and provincial veterinary licensing agencies, and of
other concerned parties; and

2. To allow utilization of ECFVG examinations and other assessment resources to evaluate
the professional competence of graduates of AVMA/Council on Education-accredited
colleges of veterinary medicine when such utilization is to the benefit of the state and
provincial veterinary licensing agencies, and other concerned parties.

Recommendations pertaining to changes in ECFVG policies are forwarded to the AVMA
Executive Board for consideration and approval. Decisions related to candidates and internal
operational policies such as the Basic and Clinical Sciences Examination (BCSE) procedures,
Clinical Proficiency Examination (CPE) Manual of Administration, petitioning processes, and
application and other forms are made by the ECFVG alone and are independent of the AVMA.
Further, such decisions are not influenced by the partner organization or its recognized affiliate
organizations. Since the inception of the current certification program (January 1, 1973) through
December 31, 2010, the ECFVG has awarded more than 4,989 certificates.

The current ECFVG comprises 9 members representing the AVMA Council on Education
(COE), Veterinary Members of State Veterinary Licensing Boards, Senior Administrative
Executives of State Veterinary Licensing Boards, Association of American Veterinary Medical
Colleges (AAVMC), Government Service, Canadian National Examining Board (NEB), Clinical
Practitioners Holding an ECFVG Certificate, the Public, and Clinical Proficiency Examination
(CPE) Site Coordinators. The latter position is non-voting. Appointments for all voting
representatives except the public member are made by the AVMA Executive Board for terms of
six years beginning at the close of the AVMA annual meeting. ECFVG members who have
served terms of three years or more are not eligible for re-appointment. The term of the
representative of the Council on Education terminates concurrently with the end of the
representative's term on the Council. The ECFVG continues to report its activities to the COE
through the COE representative.

The public member is appointed by the Commission when a vacancy exists, for a non-renewable
six-year term that begins at the close of the AVMA Annual Convention. Criteria used in the
selection of public members specify that they shall not be:



A veterinarian.

A current or former employee of a college of veterinary medicine.

A vendor to the ECFVG.

Currently or formerly affiliated with any other constituent group represented on the
ECFVG.

el A

A non-voting liaison representing CPE site coordinators will be appointed by the ECFVG Site
Coordinators at ECFVVG-approved CPE sites to serve a three-year term, with eligibility to serve
one additional three-year term. The liaison will be invited to attend only those portions of the
ECFVG meeting at which CPE issues are addressed and will serve on the CPE Steering
Committee.

The ECFVG office is located in the Education and Research Division at AVMA Headquarters in
Schaumburg, lllinois. ECFVG information, including an application form, can be found on the
AVMA Web site (home page: www.avma.org) at www.avma.org/education/ecfvg/default.asp.

AVMA-LISTED VETERINARY COLLEGES

To be eligible to enroll in the ECFVG certification program, an individual must be a graduate of,
or final-year student at, an AVMA-listed veterinary college (please see “Veterinary Colleges of
the World” link below). A graduate of a non-listed veterinary college cannot enroll in the
ECFVG program until the college becomes listed.

Neither the AVMA nor the ECFVG represents that its list is a comprehensive list of all
veterinary schools in the world. The AVMA-listed Veterinary Schools of The World includes all
schools that were listed by the World Health Organization in its World Directory of Veterinary
Schools, published in 1973. Additional listed schools also were described in the 1983 Pan
American Health Organization publication, Diagnosis of Animal Health in the Americas, and in
the World Veterinary Directory 1991, edited by the World Veterinary Association in cooperation
with the Food and Agriculture Organization of the United Nations, the World Health
Organization, and the OIE. The list also includes additional schools that have come to the
attention of the ECFVG for reasons related to the certification program.

Should a graduate of a non-listed college apply to the ECFVG program, the ECFVG requires that
the college obtain a letter from the federal Ministry of Education indicating that the college is
recognized by the government of that country and that its graduates are eligible to practice
veterinary medicine within that country without restriction. The letter must also include complete
contact information for the college (full name, address, telephone and fax numbers, E-mail
address, and Web site) and the full name and abbreviation of the veterinary degree awarded.
After the ECFVG reviews and approves necessary documentation, the college will be added to
the list.

OVERVIEW OF THE ECFVG CERTIFICATION PROGRAM

An ECFVG certificate may be accepted by state veterinary medical licensing agencies as
fulfilling the educational prerequisite, either in full or in part, for state licensure eligibility. The
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majority of states require graduates of non-AVMA accredited veterinary schools to hold an
ECFVG certificate. However, because licensing requirements can change, the ECFVG and
AVMA urge all veterinarians to contact the licensing agency in the state in which they wish to
become licensed to determine current requirements, including educational prerequisites.

The ECFVG certification program comprises 4 steps, each one designed to build from the
previous. The purpose of the first step is to confirm an applicant’s veterinary college credentials.
The second step is designed to assess a candidate’s English language ability. The purpose of the
third step is to assess a candidate’s basic and clinical veterinary science knowledge, whereas the
purpose of the fourth and final step is to assess a candidate’s hands-on clinical veterinary
medical skills.

An applicant who satisfactorily completes the following 4 steps (in order) will be awarded an

ECFVG certificate:

1. Provide proof (diploma and final transcripts) of graduation from an AVMA-listed college of
veterinary medicine. The ECFVG will seek verification of the applicant's credentials by
direct request to the college from which the individual claims graduation.

2. Provide proof of comprehension and ability to communicate in the English language by
attaining passing scores on the internet-based TOEFL (iB-TOEFL) as administered by
Educational Testing Service of Princeton, NJ; OR the International English Language Testing
System (IELTS) as administered by the University of Cambridge Local Examinations
Syndicate, the British Council, and IDE Education Australia; or the Canadian Academic
English Language Assessment (CAEL) as administered by Carleton University in Ontario,
Canada. For candidates completing secondary school in the United States, United Kingdom,
Australia, New Zealand, or Canada (except Quebec), the English language examinations may
be waived, provided such candidates submit documentation attesting to at least three years
full-time attendance at a secondary (high) school located in one of the above countries and at
which the complete language of instruction was English or, for graduates of US high schools
only, a certified, notarized, or official copy of the final diploma or transcript. A degree from a
US college or university is not considered adequate proof of English language ability.

3. Attain a passing score on the Basic and Clinical Sciences Examination (BSCE), OR prior to
July 2007 the North American Veterinary Licensing Examination (NAVLE), OR prior to
spring 2000, the National Board Examination (NBE) and Clinical Competency Test (CCT).
Please note that ECFVG candidates MusT first complete Step 2 (English language ability) to
be eligible to take the BCSE. Step 3 is considered complete when the ECFVG verifies a
passing BCSE score has been obtained or the ECFVG receives an official score report
indicating a passing score on the NAVLE (April 2007 and previous administrations only) or
the NBE and CCT from the Veterinary Information Verifying Agency (VIVA) of the
American Association of Veterinary State Boards.

4. Attaining a passing score on all sections of the Clinical Proficiency Examination (CPE)
approved by the ECFVG.

ECFVG RECIPROCITY WITH CANADIAN NATIONAL EXAMINING BOARD

Both the ECFVG and Canadian National Examining Board (NEB; see
http://canadianveterinarians.net/about-programs-structure-examining.aspx) use the same
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examinations as part of their certification programs—namely the Basic and Clinical Sciences
Examination (BCSE) and the Clinical Proficiency Examination (CPE)—and each agency accepts
BCSE and CPE score transfers from the other agency. As such, the ECFVG and NEB recognize
that foreign veterinary graduates may wish to apply for certification concomitantly through both
offices in order to earn certification that is accepted by US licensing agencies and employers
(ECFVG certification) or Canadian licensing agencies and employers (NEB certification).
However, each agency expressly prohibits candidates from accepting a full or retake CPE
position if they are already scheduled for the CPE through the other agency. In addition,
candidates may only reserve one BCSE seat per application, which must be submitted through
either the ECFVG or NEB office.

To help ensure that ECFVG and NEB candidates do not double-book testing appointments by
scheduling examinations through both agencies at the same time, the ECFVG and NEB will
share candidate information. Neither the NEB nor ECFVG office will knowingly approve an
application or assign an examination date to candidates who have already been approved or
assigned a position through the other office. Candidates who have already accepted an
examination position through one agency must also decline a testing position inadvertently
offered through the other agency. Candidates who attempt to circumvent this requirement by
accepting a testing position through one agency while already scheduled through the other
agency will be withdrawn from the second testing position and will lose all fees and deposits
paid.

SPECIFIC STEPS OF THE ECFVG CERTIFICATION PROGRAM

Step One—Registration and Proof of Graduation
To register in the ECFVG certification program, an applicant must submit the following to the
ECFVG office:

i. A completed and notarized ECFVG application form (Appendix 1) that must include a
passport, green card, or Social Security card number.

a. Please note: application form is for registration in the ECFVG certification
program and not for registration for the BCSE or CPE. BCSE and CPE
application requires submission of separate forms.

b. The AVMA offers complimentary AVMA membership to interested candidates
for the first year of program registration. AVMA membership is not required for
ECFVG certification, nor does AVMA membership infer any license to practice
or guarantee that certification will be awarded. ECFVG candidate information
remains confidential within the ECFVG program only and is not shared beyond
address and phone number with membership. Please check “AVMA membership
interest” on page 3 of the ECFVG application form if you would like to take
advantage of this offer.

ii. Two passport-sized photographs of the applicant.

iii. Certified, notarized, or official (issued directly by school) photocopies of the applicant's
veterinary college diploma and final transcripts (for each year of study), both in the
language of issuance and as a certified English translation if necessary. Provisional
Certificates and Certificates of Graduation are unacceptable for ECFVG program
purposes.



a. If the applicant is a final-year student at an AVMA-listed veterinary college,
transcripts, as described above, for those years of study completed and a letter
from an official of the veterinary college stating that the applicant will graduate
within the year must be submitted with the ECFVG application form. After
graduating from the AVMA-listed veterinary college, such candidates will need to
submit certified, notarized, or official (issued directly by school) photocopies of
their veterinary college diploma and final transcripts before Step 1 can be
considered complete.

iv. Payment of $1,000.00 (USD; $275.00 ECFVG program application fee; $725.00 ECFVG
Quality Assurance Program [QAP] fee) can be made by credit card (Visa or MasterCard),
by personal check from a US bank only, or by cashier's check or money order. Checks or
money orders should be made payable to the AVMA. If paying by credit card, please
submit the following information with your application:

a. Type of credit card (Visa or MasterCard)

b. Credit card number

c. Expiration date

d. Name and billing address for credit card if different from name and address on
ECFVG application

All items must be sent to: ECFVG, American Veterinary Medical Association, 1931 N Meacham
Road, Suite 100, Schaumburg, IL 60173-4360, USA.

Refunds: The $275.00 ECFVG program application fee is nonrefundable. However, if a
candidate wishes to withdraw from the ECFVG certification program within 60 days after
initially applying, the $725.00 ECFVG Quality Assurance Program (QAP) fee will be refunded
upon written or E-mail request to the ECFVG office. No fees will be refunded for withdrawal
requests received more than 60 days after initially applying to the program.

Re-registration: The original registration fee is valid for two years. To remain active in the
program, candidates must re-register every two years by notifying the ECFVG and paying a
$100.00 re-registration fee. Files of candidates who do not re-register in the ECFVG certification
program will be made inactive. An inactive file may be reactivated within eight years upon the
written request of the candidate and payment of all past-due re-registration fees. Inactive
candidate files older than eight years will be destroyed. Future entrance into the ECFVG
certification program would require new registration according to guidelines currently in effect.

Verification of educational credentials: The ECFVG verifies all applicants’ educational
credentials. The ECFVG Coordinator sends a “certification of graduation” form (Appendix 2)
with the applicant’s photograph to the dean of the veterinary college from which the applicant
graduated. The dean or other college official must verify the applicant’s identification and
graduation date and return the completed form with the college seal affixed to the ECFVG office.
Applicants may proceed with Steps 2 and 3 of the certification program while verification is
being obtained. However, Step 1 will not be considered completed until such verification is
obtained, and applicants will not be eligible to apply for Step 4 of the certification program (the
CPE) until Steps 1, 2, and 3 are completed.




Once enrolled, candidates must submit address and name change requests in writing or E-mail,
listing both the old and new address, or old and new name, and any relevant changes in
telephone numbers or E-mail addresses. Name changes must be substantiated with a copy of
appropriate legal documents.

Step Two—English Language Ability

To complete Step 2, candidates must provide the ECFVG with proof of comprehension and
ability to communicate in the English language by meeting the minimum requirements
established by the ECFVG on one of the following assessment tools: the internet-based TOEFL
(iB-TOEFL), the IELTS, or the CAEL Assessment.

The iB-TOEFL is offered by Educational Testing Service (ETS P.O. Box 6151, Princeton, NJ
08541; Web site: www.toefl.org; telephone: 609-771-7100). Candidates must contact ETS for
information regarding the iB-TOEFL, including dates and location of examinations, fees, and
application procedures.

For ECFVG program purposes, candidates choosing to take the iB-TOEFL MUST take each
subsection of the iB-TOEFL. The minimum required scores on the iB-TOEFL are 25 in listening,
22 in writing, 22 in speaking, and 23 in reading; no minimum overall score is required.
Candidates MUST achieve at least the minimum passing scores for each of the four sections of
the iB-TOEFL, with section scores accepted from separate iB-TOEFL exam administrations
conducted over a two-year period.

The ECFVG requires original iB-TOEFL score reports directly from ETS; copies are not
acceptable. Please use institution code 1212 when requesting score reports from ETS. Because
ETS only maintains score reports for two years from the date of examination, candidates should
plan accordingly to ensure that score reports do not expire before requesting that they be
submitted to the ECFVG. The ECFVG office cannot hold score reports longer than two years for
individuals who are not currently enrolled in the ECFVG certification program. However, once
an enrolled ECFVG candidate submits a passing score report, that score report will remain valid
as long as the candidate remains actively enrolled in the ECFVG program.

The International English Language Testing System (IELTS) is administered by the University
of Cambridge Local Examinations Syndicate, the British Council, and IDE Education Australia.
For information in North America, contact IELTS Inc at 825 Colorado Boulevard, Suite 112, Los
Angeles, CA 90041 (Web site: www.ielts.org; telephone: 323-255-2771).

For ECFVG program purposes, candidates choosing to take the IELTS MUST take the academic
IELTS. The minimum required score on the academic IELTS is 6.5 (overall band score), with at
least a 6.5 in the listening band, a 6.0 in the writing band, and a 7.0 in the speaking band.
Candidates MUST achieve at least the minimum required scores for each of the required four
sections of the IELTS, with section scores accepted from separate IELTS examination
administrations conducted over a two-year period. The ECFVG requires original score reports
directly from IELTS Inc.
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The Canadian Academic English Language (CAEL) Assessment is administered by Carleton
University. Please contact the CAEL Assessment Testing Office, 228 Paterson Hall, Carleton
University, 1125 Colonel By Drive, Ottawa, Ontario, Canada K1S 5B6 (Web site: www.cael.ca;
telephone: within Ottawa 613-520-2600, ext 2271; toll-free within North America 855-520-
2235).

For ECFVG program purposes, candidates choosing to take the CAEL Assessment MUST take
each subsection of the CAEL Assessment. The minimum required score on the CAEL
Assessment is 60 (overall score), with at least a 60 in the listening band, a 50 in the writing band,
and a 60 in the speaking band. The ECFVG CANNOT accept section scores from separate exam
administrations; candidates MUST achieve at least the minimum required scores for all required
sections of the CAEL Assessment on the same exam administration. The ECFVG requires
original score reports directly from the CAEL Assessment Testing Office.

For candidates completing secondary school in the United States, United Kingdom, Australia,
New Zealand, or Canada (except Quebec), the English language examinations may be waived.
To do so, eligible candidates must provide documentation of at least three years full-time
attendance at a secondary (high) school located in one of the above countries at which the
complete language of instruction was English. Acceptable documentation includes a letter
directly from school officials stating dates of attendance (month and year of both initial and final
dates of attendance are required) and verifying that the complete language of instruction was
English or, for graduates of US high schools only, a certified, notarized, or official copy of the
final diploma or transcript. A degree from an English-speaking college or university is not
considered adequate proof of English language ability.

Step Three—Basic and Clinical Sciences Knowledge

To complete Step 3, candidates must attain a passing score on the Basic and Clinical Sciences
Examination (BCSE). Candidates who took the North American Veterinary Licensing
Examination (NAVLE) during the April 2007 or prior administrations ONLY, or the National
Board Examination (NBE) and Clinical Competency Test (CCT) prior to 2000 may be eligible to
use successful score reports from those prior examinations to complete ECFVG Step 3.

The ECFVG Coordinator will notify candidates of their eligibility to apply for the Step 3
examination and will send candidates a BCSE application via US mail (Appendix 3; provided
here as an example only; a valid BCSE application is one sent by the ECFVG office to an
eligible candidate). Please note that candidates only become eligible to apply for and take the
BCSE upon successful completion of ECFVG Step 2.

The AVMA owns and administers the BCSE, which is an approximately four-hour computer-
based examination consisting of 225 multiple-choice questions designed to help assess basic and
clinical veterinary sciences knowledge. Complete information on the BCSE, including
application procedures and deadlines, rescheduling rules, rules of conduct, and testing
accommodations, can be found in the BCSE Candidate Bulletin. All candidates must review this
document before taking the BCSE.

The Canadian National Examining Board (NEB; http://canadianveterinarians.net/about-
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programs-structure-examining.aspx) also uses the BCSE as part of its certification program.
NEB candidates must register for the BCSE through the NEB office; score reports for NEB
candidates will also be through the NEB office. Both ECFVG and NEB candidates may reserve
only a single testing seat per BCSE application, regardless through which agency that single
testing seat is reserved.

For ECFVG candidates taking the BCSE, scores will automatically be entered into candidate
files; a passing score will result in completion of ECFVG Step 3 and successful candidates will
then be notified of their eligibility to apply for ECFVG Step 4, the Clinical Proficiency
Examination (CPE). Both passing and failing BCSE scores will also be reported directly to
candidates by the Testing Coordinator via US mail only. BCSE scores will not be available to
candidates via telephone, E-mail, or fax.

For ECFVG candidates who have successfully completed the NAVLE during or prior to the
April 2007 administration or the NBE and CCT prior to 2000, the ECFVG requires original
NAVLE or NBE/CCT score reports directly from the Veterinary Information Verifying Agency
(VIVA) of the American Association of Veterinary State Boards (AAVSB). NAVLE and
NBE/CCT scores are ONLY reported to the ECFVG at the request of the ECFVG candidate.
Requests for score transfers must be directed to the VIVA, 380 W. 22nd Street, Suite 101,
Kansas City, MO 64108 (E-mail: viva@aavsb.org; telephone: 816-931-1504, ext. 23; Web site:
www.aavsh.org/VIVA/). The ECFVG office will notify each applicant when his/her scores have
been received. Again, VIVA will not report scores to the ECFVG without a request from the
candidate, and the ECFVG will consider Step 3 complete only on receipt of a score report from
VIVA indicating a passing score on the NAVLE (April 2007 and previous administrations only)
or the NBE and CCT (prior to spring 2000).

ECFVG candidate addresses listed on Step 3 examination score reports (BCSE, NAVLE or
NBE/CCT) that vary from the address on record must be explained in writing, listing both the
old and new address, before ECFVG can record and acknowledge receipt of the score report.
Therefore, it is important that all candidates provide the ECFVG office with address updates as
soon as possible. Address changes must be in writing or E-mail.

For information regarding the NAVLE, which is a licensing examination, please contact the
National Board of Veterinary Medical Examiners (NBVME), PO Box 1356, Bismarck, ND
58502 (Web site: www.nbvme.org; telephone: 701-224-0332).

Step Four—Clinical Skills Assessment

To complete Step 4, candidates must attain a passing score on all sections of the Clinical
Proficiency Examination (CPE); only the CPE approved by the ECFVG will meet the
requirements for assessment of clinical skills.

The CPE is a 3-day, 7-section, hands-on clinical skills examination, administered by the faculty
of a college of veterinary medicine or other authorized testing institution. The skill level
expected for a passing grade on each of the 7 sections of the CPE is that of an entry-level
graduate of an accredited veterinary college. Only well-prepared candidates will be able to pass
the CPE.
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Complete information on the CPE, including format, eligibility requirements, fee structure,
application procedures, scoring, location of approved sites, rescheduling, rules of conduct, and
testing accommodations, can be found in the CPE Candidate Bulletin. All candidates are
encouraged to read this document to understand the CPE eligibility and application process.

The ECFVG Coordinator will notify candidates of their eligibility to apply for the Step 4
examination and will send candidates, via US mail, a memorandum outlining the CPE
application process (Appendix 4; provided here as an example only; a valid CPE memorandum is
one sent by the ECFVG office to an eligible candidate). Please note that candidates only become
eligible to apply for and take the CPE after ECFVG Steps 1, 2, and 3 are successfully completed.

After an eligible candidate submits a request for a CPE application together with the appropriate
payment, the ECFVG Testing Coordinator will send the candidate a CPE application (Appendix
5; provided here as an example only; a valid CPE application is one sent by the ECFVG office to
an eligible candidate at his/her request). The eligible candidate must return the completed
application together with the appropriate payment to be assigned a CPE position. Please refer to
the CPE Candidate Bulletin for complete details regarding the CPE application process and fee
structure.

The Canadian National Examining Board (NEB; http://canadianveterinarians.net/about-
programs-structure-examining.aspx) also uses the CPE as part of its certification program. NEB
candidates must register for the CPE through the NEB office; CPE score reports for NEB
candidates will also be through the NEB office. Both ECFVG and NEB candidates may only
reserve a single full or retake CPE position at any one time, regardless through which agency
that single testing seat is reserved.

PETITIONING PROCESSES

Petitions will be accepted only from candidates currently registered in the ECFVG certification
program and not from third parties. A petition for variation in procedure will be considered only
after a completed ECFVG application is on file. Letters of recommendation or character
references are not considered in the petitioning process.

English Language Waiver Requirements—Spoken Section Only
The following policy for waiver of the spoken section requirements for speech impediments or
other relevant disabilities was approved in April 2008:

1. The candidate must provide ECFVG a written request to have the spoken section of the
English language examination waived. The request must provide the reason(s) for the
request with a description of the nature of the disability.

2. An original signed letter from a physician/professional with appropriate expertise must be
addressed to ECFVG. The letter must describe the candidate's speech impediments or
other relevant disabilities that affect his/her speech and further certify that the speech
impediment will not limit the candidate’s ability to communicate with coworkers and
clients in assuring safety in a veterinary practice setting.

3. A personal conversation will be conducted with the ECFVG candidate requesting the
waiver. The conversation will be conducted by a) an ECFVG member or former member,
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b) an Executive Board member, or ¢) AVMA staff in a manner mutually acceptable to the
candidate and the interviewer (eg, in person or via telephone, videoconference, Web
conference or other appropriate communication devices). The identity of the candidate
must be verified (eg, through use of a photograph identification card such as a driver's
license or passport) at the time of the interview by an AVMA member (for interviews
conducted via telephone or other communication devices) or the person conducting the
interview (for in-person interviews).

4. The candidate must pass all other sections of the English language proficiency
examinations.

If documentation obtained merits a waiver of the spoken section of the English language
examination, AVMA staff will notify the candidate of the waiver.

ECFVG COMPLAINTS PROCEDURE

The ECFVG will review complaints related to the following aspects of the program:
= Candidate performance/compliance with guidelines regarding any of the four steps of the
certification program.
= CPE site compliance with the CPE Manual of Administration.

Complaints must be written, addressed to the ECFVG, and signed with a personal signature for
consideration. Contents of complaints will be discussed with the candidate or site. The candidate
or site will be given the opportunity to respond to the complaint, and that response will be used
by the ECFVG in resolving the complaint.

The ECFVG is interested in sustained quality and continued improvement in the assessment of
veterinary educational equivalence, but does not intervene on behalf of individuals or act as a
court of appeal for individual matters of admission, appointment, promotion, or dismissal. The
ECFVG also does not address complaints against licensed veterinarians who are ECFVG
certificate holders. Such complaints should be directed to the appropriate state veterinary
regulatory board.

Interested parties may submit an appropriate signed complaint to the ECFVG regarding
performance of an ECFVG candidate or compliance of a CPE site. The ECFVG will take every
reasonable precaution to protect the identity of the complainant from being revealed to the
candidate or site; however, the ECFVG cannot guarantee confidentiality of the complainant.

An appropriate complaint is defined as one alleging:

1. An ECFVG candidate has not complied with requirements of one or more of the four
steps of the certification program as outlined in the ECFVG Policies and Procedures
Manual, or a CPE site has not complied with requirements outlined in the CPE
Manual of Administration or ECFVG Policies and Procedures Manual, respectively;
and

2. The practice, condition, or situation is of a continuing or pervasive nature, as opposed
to an unfair or arbitrary act of an individual or an act isolated in nature.
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In accord with the role of the ECFVG, matters will be addressed in an investigative manner
rather than as a mediator. Only written signed complaints will be considered by the ECFVG. The
ECFVG strongly encourages all parties to attempt resolution of complaints before they are
brought to the Commission. If the complaint includes issues already being addressed by other
entities, the Commission will take no action on the complaint until such adjudication or litigation
is concluded.

Any written complaint concerning the quality or ethical conduct of an ECFVG candidate or CPE
site will be received by AVMA staff, who will acknowledge receipt of the complaint within
seven (7) working days. AVMA staff will make a preliminary review of the initial complaint and
report to the ECFVG Chair within 30 days of receipt of the complaint. As part of this review,
staff will determine whether the complaint is appropriate for review by the Commission (ie,
whether the complaint is related to items that have specific impact on the assessment of
educational equivalence or program guidelines/requirements).

After review of the complaint and staff report, the ECFVG Chair will report his/her findings to
the Commission and the complainant within 30 days from receipt of the staff report. If, in the
judgment of the ECFVG Chair, the complaint appears to be of sufficient substance to affect the
status of the candidate or site, it will be investigated further by the full Commission. Upon
completion of the investigation, the Commission will take appropriate action to bring the
candidate or site into compliance with established program requirements. If an investigation of
the complaint by the Commission is deemed necessary, it should be completed within a period of
not more than six (6) months after receiving the report from the Chair.

If an adverse decision is made concerning the candidate or site, the candidate or site shall have
the right of appeal (see ECFVG Appeal Procedure). In any case, the candidate or site complained
against will be informed of the nature and source of the complaint and the resultant action, if
any, contemplated by the Commission before such action is taken. The complainant will be
notified in writing of the results of the investigation and any action taken.

ECFVG Appeal Procedure

An adverse decision may occur at any one of a number of required steps in the AVMA ECFVG
certification program. The described appeal steps below apply only to those decisions that are
made by the ECFVG. Adverse decisions by the ECFVG may include, but are not necessarily
limited to: (i) determination that proof of graduation is not adequate; (ii) determination that a
candidate did not abide by rules of procedure during the examination; (iii) determination that any
examination score is inadequate; and (iv) dismissal of candidate from the program.

In the event of an adverse decision by the ECFVG, the ECFVG shall advise the affected person,
in writing, of the grounds therefore and of the procedure for appeal. An affected person may
appeal the Commission’s adverse decision on the following grounds only—that the ECFVG has
ruled erroneously by: (i) disregarding the established AVMA criteria for certification of ECFVG
candidates; (i) failing to follow its stated procedures; or (iii) failing to consider relevant
evidence and documentation presented.
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If an ECFVG candidate applies to retake a failed examination while an appeal is pending, any
examination fees paid will not be refunded, even if the appeal is successful and the candidate
does not retake the examination. If a candidate files an appeal regarding a failed section(s) of the
Clinical Proficiency Examination (CPE; ECFVG Step 4) and the appeal is unsuccessful, the time
during which the appeal was pending will not count against the prescribed period in which the
candidate must pass failed sections of the CPE.

An affected person desiring to appeal the Commission’s adverse decision must first file a
PETITION FOR RECONSIDERATION as outlined in paragraph 1 below.

1. Petition for reconsideration—An affected person may petition the ECFVG to

reconsider its decision by filing with the ECFVG a written petition for reconsideration
which shall include a statement of the grounds for reconsideration and documentation, if
any, in support of the petition in accordance with the following requirements:

a.

The petition for reconsideration must be received in the AVMA ECFVG office
(1931 N. Meacham Rd, Suite 100, Schaumburg, IL, 60173-4360, USA) within 30
days of the postmark date on which the ECFVG announced its adverse decision.

. The petition for reconsideration will be immediately forwarded to the ECFVG

Appeals Subcommittee, which has the authority to decide whether to affirm, modify,
or reverse the adverse decision. Decisions of the ECFVG Appeals Subcommittee
have the same force and effect as decisions made by the full ECFVG.

Within 45 days of receiving the petition for reconsideration, the ECFVG Appeals
Subcommittee must reach a decision as to whether to affirm, modify, or reverse the
adverse decision.

. The ECFVG reserves the right to seek additional information during review of a

petition for reconsideration from:

i. The initial source of the adverse action (eg, test administrators)

ii. The candidate

iii. Other outside experts
The affected person may, at the sole discretion of the ECFVG or ECFVG Appeals
Subcommittee, be invited to participate in any meeting and/or teleconference at
which the ECFVG or ECFVG Appeals Subcommittee decides whether to affirm,
modify, or reverse the adverse decision.
The ECFVG shall notify the affected person in writing via certified mail (return
receipt requested) or other traceable delivery method (eg, FedEx or UPS) of its
decision to affirm, modify, or reverse its adverse decision.
In the event that the affected person is not satisfied with the ECFVG decision
regarding his or her petition for reconsideration, the affected person may appeal the
decision further by submitting a PETITION FOR REVIEW as outlined in paragraph 2
below.

2. Petition for Review—The affected person may petition for a review of the ECFVG’s

adverse decision and subsequent determination on his or her petition for reconsideration
by first submitting written notification of intent to file a written petition for review (see
paragraph 2a below) followed by submitting a full and adequate written petition for
review (see paragraph 2b below) in accordance with the following requirements:
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a. Written Notification: The affected person shall notify the ECFVG in writing that he
or she intends to file a petition for review. Such written notification must be received
in the AVMA ECFVG (1931 North Meacham Road, Suite 100, Schaumburg,
[llinois, 60173-4360, USA), within 15 days after the postmark date of the ECFVG’s
notification letter to the affected person regarding its reconsideration decision.

b. Written Petition for Review: The affected person must then file a complete and
adequate written petition for review of the ECFVG’s adverse decision, which shall
include: (i) a statement of the grounds for review; (ii) documentation, if any, in
support of the petition; and (iii) a request for a hearing and all applicable fees (refer
to paragraph 2e below regarding hearing costs and procedures) if a hearing is desired
by the affected person. Such written petition for review and any applicable fees must
be received in the AVMA ECFVG office no later than 45 days after the postmark
date of the ECFVG’s notification letter to the affected person regarding its
reconsideration decision. The ECFVG office shall promptly forward the petition for
review to the Chair of the AVMA Council on Education (“COE Chair), who shall,
within 15 days of receipt, determine, in his or her sole discretion, whether the
petition for review is adequate under these procedures. If the petition for review is
adequate, the petitioner shall be so notified. If the petition for review is deficient for
any reason, the COE Chair will notify the petitioner of the deficiencies, and the
petitioner shall have 15 days in which to correct those deficiencies. If the
deficiencies are not corrected within 15 days as determined by the COE Chair in his
or her sole discretion, the adverse decision will be considered final and no further
appeal is available.

c. ECFVG’s Response: The COE Chair shall forward to the ECFVG a copy of the
complete and adequate petition for review. The ECFVG may file a written response
to the petition for review with the COE Chair within 30 days of receipt. This
response may include a statement of the basis for the adverse decision,
documentation, if any, in support of the adverse decision; and a request for a hearing,
if a hearing is desired by the ECFVG (refer to paragraph 2e below regarding hearing
costs and procedures).

d. Review Panel: Within 30 days after receiving a complete and adequate written
petition for review, the Chair of the AVMA Council on Education shall appoint a
Review Panel composed of three members of the AVMA Council on Education
(“COE”), none of whom shall be, or have been within the past six (6) years,
members of the ECFVG or have any other conflict of interest. The COE Chair shall
designate the Chair of the Review Panel from among the three persons chosen to sit
on the Review Panel.

e. Optional Hearing: If the petition for review contains a request for a hearing, or if the
ECFVG requests a hearing, and if appropriate fees are submitted, the Review Panel
shall hold a hearing at a mutually convenient time and place within 60 days after
receiving the complete and adequate written petition for review. The hearing shall
comprise the affected person, the three members of the Review Panel, and the Chair
of the ECFVG or his or her designee. If the Chair of the Review Panel so requests,
the AVMA staff consultant to the ECFVG and/or legal counsel for the Review Panel
may also attend the hearing to provide guidance on procedural issues. If a mutually
convenient location cannot be agreed upon by the parties, the Chair of the Review

-14 -



Panel shall determine the location of the hearing in his or her sole discretion. The
hearing will proceed according to the following procedures:

I. AVMA staff to the ECFVG will schedule and organize the hearing and provide
reasonable notice (no less than 14 days) of the time and place of the hearing to
the Review Panel, the affected person, and the Chair of the ECFVG by certified
mail (return receipt requested) or other traceable delivery method (eg, FedEXx or
UPS).

ii. The procedures and conduct of the hearing will be determined by the Chair of
the Review Panel, in his or her sole discretion, including but not limited to the
admission and order of presentation of evidence and/or testimony, the length of
testimony and/or cross-examination, and the length of any argumentation and
opening or closing remarks.

iii. Subject to clause 2e(ii) above, the affected person and the Chair of the ECFVG
shall, at the hearing, have the right to present witnesses and to submit any
evidence pertinent to the case not previously submitted. However, all new
evidence to be presented shall be in written form and distributed to the Review
Panel and other participants for receipt at least five (5) business days prior to the
hearing.

iv. Neither the ECFVG nor the affected person shall be represented by legal counsel
at the hearing. The Review Panel may, at the request of the Review Panel Chair,
have legal counsel present to advise it in matters of procedure.

v. At the discretion of the Review Panel Chair or upon the advance written request
of either the affected person or ECFVG, a transcript of the hearing shall be
made. The cost of such transcript shall be borne by the party requesting it.

vi. Reasonable expenses for meeting arrangements in accordance with AVMA
travel policy, including but not limited to travel, meals, and lodging for the
Review Panel and other participants, shall be borne by the party requesting the
hearing. The party requesting the hearing shall pay a deposit of $5,000.00 (US)
to cover expenses associated with the hearing. The $5,000.00 deposit must be in
the form of a cashier’s check or money order only, made payable to the AVMA,
and must be submitted, via certified mail (return receipt requested) or other
traceable delivery method (eg, FedEx or UPS), at the same time the written
petition for review and request for a hearing are submitted. Following the
hearing, any additional expenses exceeding the $5,000 deposit shall be paid by
the party who requested the hearing within 30 days of receipt of an invoice from
the AVMA. Any surplus of the deposit shall be returned within 30 days of the
hearing date to the party who requested the hearing.

f. Review Panel Recommendations: After review and consideration of the ECFVG’s
adverse decision, the affected person’s petition for review, and the relevant evidence
presented at the hearing, if any, the Review Panel shall within 15 days of the close of
the hearing, or in the event no hearing is requested within 30 days after receipt of the
affected person’s complete and adequate written petition for review, issue a written
report of recommendations, which may include affirming, modifying, or reversing
the ECFVG’s adverse decision, and the reasons therefore. The Review Panel shall
provide copies of its written report via certified mail (return receipt requested) or
other traceable delivery method (eg, FedEx or UPS) to the Chair of the ECFVG, the
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affected person, and the COE Chair. In the event that the Review Panel recommends
reversal of or modifications to the ECFVG’s adverse decision, the ECFVG shall
accord substantial deference to the Review Panel’s recommendations in deciding
whether to reverse or modify its adverse decision.

g. ECFVG Written Opinion: Within 30 days of receipt of the Review Panel’s report, the
ECFVG shall issue a written opinion stating, to the extent applicable: (i) whether and
to what extent it shall abide by the Review Panel’s recommendation(s); (ii) how its
opinion accords substantial deference to the Review Panel’s recommendation(s); and
(iii) the bases of its opinion. The ECFVG shall provide copies of its opinion to the
Review Panel and to the affected person via certified mail (return receipt requested)
or other traceable delivery method (eg, FedEx or UPS).

3. Rehearing—If a hearing was held in connection with a petition for review, the affected
person or the ECFVG may file a written petition for rehearing no later than 30 days after
the postmark date of the written opinion of the ECVFG. Such written petition for
rehearing may be filed only on the basis of new evidence that could not, with reasonable
diligence, have been discovered and produced at the original hearing. The decision to
grant a petition for rehearing is made by the Chair of the Review Panel, in his or her sole
discretion, and his or her decision is final. The procedure for a rehearing shall be the
same as that described in paragraph 2e above. No more than one petition for rehearing
may be filed by any party in a case. If the ECFVG files a petition for rehearing, it shall
also provide a copy of its petition for rehearing to the affected person. If a hearing was
not requested by either party at the time the petition for review was initially submitted,
neither the affected person nor the ECFVG can request a rehearing.

RELEASE OF INFORMATION/CHANGE OF CONTACT INFORMATION

Release of information concerning ECFVG candidates and changes to candidate contact
information (eg, postal and E-mail addresses, phone numbers, fax numbers) cannot be
implemented without the direct written consent of the candidate. The written consent may take
the form of a letter to the ECFVG Coordinator, fax (847-285-5732), or E-mail
(ECEFVG@avma.org).

The candidate should indicate in his/her request the exact contact information to be changed or
the program status information to be released to a third party (include name and address of whom
the release should be sent to).

Requests or consent for release of information (verification) to state boards or other interested
parties of ECFVG candidate enrollment, status, or certification must be made in writing 2 weeks
prior to any deadline. The ECFVG cannot be held responsible for last minute requests or letters
of verification that have been lost in the mail. Verification requests made by telephone will not
be honored.

A $100 documentation processing fee will be charged to those ECFVG candidates or certificate

holders who request copies of certified, notarized, or official documents (veterinary school
diploma, transcript) or English language examination score reports be sent to a third party. The
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ECFVG cannot assure that such copies will be acceptable to the third party and urges candidates
and certificate holders to obtain assurance directly from the third party before making such
requests, because the documentation processing fee cannot be refunded.
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FOR OFFICE USE ONLY
. o O Payment Received (Check)
Appendix 1—ECFVG Application O] Payment Received (Credit)

Forwarded to Business:

EDUCATIONAL COMMISSION FOR FOREIGN VETERINARY GRADUATES®
(ECFVG®)

AMERICAN VETERINARY MEDICAL ASSOCIATION
1931 North Meacham Road, Suite 100
Schaumburg, IL 60173-4360

APPLICATION FORM FOR CERTIFICATION PROGRAM ONLY
Submission of this form does not register you for the BCSE or CPE; exam applications require separate forms

PROGRAM REGISTRATION FEE: $1,000.00 ****

Note: All applicable spaces must be filled out completely. Use typewriter or block print in ink.

1. FULL NAME: Print out all portions of your name completely, even if you customarily use only initials
for part of the name. Underline surname/last name, e.g., John James George Jones. Leave a blank square
after each name.

2. ADDRESS: Print street address, city and country. Include Zip Code if in USA. Leave a blank square
after each word in your address.

Street Address

City, State, Zip
Country

3. MAIDEN NAME:

Full Name
Before Marriage

4. Veterinary Degree Title of Degree Date Conferred Month:
(Conferred or Expected) (D.V.M., V.MD,, etc)) Year:
Passport or Green Card Number E mail address

Social Security Number Telephone
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5. VETERINARY COLLEGE Schools Attended

Location Dates Attended

No. School
Years

6. OTHER COLLEGE OR
UNIVERSITY
(Specify Degrees) Rcvd

7. SECONDARY SCHOOL
(High School)

8.

DATE OF BIRTH Day Month Year

9.

PLACE OF BIRTH
(City, State or Province, Country)

10. SEX Female L1 Male L1 11. HEIGHT

inches 12. WEIGHT Ibs.

13.

15.

COLOR OF HAIR 14. COLOR OF EYES

NATIVE LANGUAGE
(Mother Tongue)

16.

CITIZENSHIP
A. At time of birth

B. At time of entering veterinary college
C. Now
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17. CERTIFICATION

I hereby certify that the information given in this application is true and accurate to
the best of my knowledge, and that the photographs enclosed are recent photographs of me.

I understand that (1) falsification of this application, or (2) the submission of any
falsified educational documents to ECFVG, or (3) the submission of any falsified ECFVG
documents to other agencies, or (4) the giving or receiving of aid in an examination as
evidenced either by observation at the time of the examination or by statistical analysis of my

incorrect answers and those of one or more other participants in that examination, may be Attach
sufficient cause to bar me from the examination, to terminated my participation in the Photograph
examination, to invalidate the results of my examination, to withhold a certificate, to revoke a Here

certificate, or for ECFVG to take other appropriate action.

I understand that the ECFVG certificate and any and all copies thereof remain the
property of ECFVG and must be returned to ECFVG if ECFVG determines that the holder of
the Certificate was not eligible to receive it or that it was otherwise issued in error.

I hereby authorize the Educational Commission for Foreign Veterinary Graduates to
transmit any information contained in this application, or information that may otherwise
become available to ECFVG to any Federal, State, or local governmental department or
agency, to any hospital, or to any other organization or individual who, in the judgment of
ECFVG, has a legitimate interest in such information.

| hereby release, discharge and exonerate the AVMA, the ECFVG, the veterinary colleges,
and their directors, officers, members, testing sites, examiners, representatives and agents,
from all actions, suits, obligations, damages, claims and demands arising out of, or in
connections with, this application, the grade or grades given with respect to the
examinations or the failure of ECFVG to issue to me a certificate. It is understood that the
decision as to whether my examinations quality me for a certificate vests solely and
exclusively in the ECFVG and its decision is final.

I release from liability any organization or individual that provides information to the
ECFVG for the purpose of establishing my professional qualifications, credentials, clinical or
professional competence, character, moral behavior or any matter having bearing on my
consideration for being accepted as a candidate.

I hereby declare under penalty that the information given in this application is true and
correct to the best of my knowledge and belief. | intend to be legally bound by the foregoing.

APPLICANT MUST SIGN HIS/HER FULL NAME on the first line, below, but ONLY IN THE PRESENCE of a Notary
Public, a Veterinary College Official, or a Consular Official, who must complete the last two lines of the affidavit. The
photograph MUST BE INCLUDED UNDER A PORTION OF THE NOTARIAL SEAL or the STAMP OF THE
VETERINARY COLLEGE OR CONSULATE.

Signature of Applicant

Subscribed and sworn to (or affirmed) before me this day of , 20

Name Title
(Notary Public, or Veterinary College Official, or Consular Official)

ARE YOU INTERESTED IN RECEIVING AVMA MEMBERSHIP INFORMATION

YES NO ALREADY A MEMBER

Your registration into the ECFVG certification program grants you complimentary AVMA membership for the remainder
of this year. AVMA membership is NOT required for ECFVG certification, nor does AVMA membership infer any
license to practice or guarantee that certification will be awarded. ECFVG candidate information is confidential; selecting
“yes” to this question will allow AVMA to use only your name, address, phone number, and E-mail to send you
information related to association membership. For further information about the AVMA, please visit www.avma.org
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PLEASE BE SURE THAT YOU HAVE INCLUDED
THE FOLLOWING ITEMS WITH THIS APPLICATION

1. As proof of graduation from an AVMA-listed veterinary medical college, certified, notarized, or official
(issued directly by school) copies of your veterinary college diploma and transcripts (for each year),
accompanied with a certified translation if the documents were not issued in English (CERTIFIED,
NOTARIZED, OR OFFICIAL PHOTOCOPIES ONLY—DO NOT SEND ORIGINALS)*

a. If the applicant is enrolled in the final year of study at a nonaccredited AVMA-listed veterinary
college, a letter from an official of that college must also be submitted stating that the applicant
will graduate within the year.

2. Photograph attached to application indicated space (passport size).

3. One additional copy of photograph.

4. Payment** made by credit card (VISA or MasterCard), by personal check from a US bank only, or by
cashier’s check or money order. Personal checks from banks outside the United States CANNOT be

accepted. Make checks payable to AVMA. If paying by credit card, please submit the following
information with your application:

=

Type of credit card: VISA MasterCard

9 Credit card #:

1 Expiration date:

1 Name and billing address for credit card if different from name and address on ECFVG
application:

Name:

Billing address:

Signature of card holder:

*Provisional Certificates and Certificates of Graduation are unacceptable for ECFVG program purposes.

**Total fee due on registration $1,000.00—($275.00 ECFVG program application fee; $725.00 ECFVG
Quality Assurance Program [QAP] fee)
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Appendix 2—ECFVG Certification of Graduation Form (read-only)

EDUCATIONAL COMMISSION FOR FOREIGN VETERINARY GRADUATES
AMERICAN VETERINARY MEDICAL ASSOCIATION
1931 NORTH MEACHAM ROAD, SUITE 100
SCHAUMBURG, ILLINOIS 60173-4360

SAMPLE CERTIFICATION OF GRADUATION

It is hereby certified that

(name of candidate)

attended the school of veterinary medicine at

(name of university)

from to

(entering date) (date of graduation)

and willreceive/received a diploma‘from this institution conferring onshim/her the degree of

(SEAL or STAMP)

DEAN

DATE

Attended the school of veterinary medicine clinical year at:

(name of university)
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Appendix 3—BCSE Application (read-only)
Attach
passport-sized
2012 SAMPLE APPLICATION for the ECFVG pho;ograph
BASIC AND CLINICAL SCIENCES EXAMINATION (BCSE) ere
Name: Date:
Address: ECFVG Registration ID:
City: Veterinary Degree from:
State: Graduation Date:
Zip: Home Phone: ()
E-mail address: Work Phone: ()

Please refer to the Candidate Bulletin at www.avma.org/education/ecfvg/bcse_bulletin.asp for complete information
about the Basic and Clinical Sciences Examination (BCSE)

A nonrefundable, nontransferable testing fee of $85.00 MUST accompany the completed application-form..Payment can
be made by cashier’s check, money order, or credit card. Cashier’s checks and money order§ must be payable to
AVMA. To pay by credit card please complete the credit card information at the bottom of the application.

An Authorization to Test (ATT) letter with a unique identification number.and scheduling information will be sent to
you via electronic mail and US mail to the addresses, listed-above within 15 business days-after receipt of your
completed and signed application. If you-do not receive'your ATT by the-#5"businessday, please contact the ECFVG
Testing Coordinator at ECFVG@avma.org (800-248-2862, ext 6682)-

If testing accommodations are needed, please complete theTaccommaodations request; which can be downloaded from
the ECFVG Web-site (see www.avma.org/education/ecfvg/bcse _bulletinzasp). The completed accommodations request
MUST BE submitted at the same timg as-the application and ftesting fee: Failure to do so may result in no
accommodations being granted. If you are requestingaccommodations, your ATT letter will not be sent until the
ECFVG has finalized its decision regarding«yeur request. Contact the ECFVG Testing Coordinator (800-248-2862, ext
6682; ECFVG@avma.org) with any questions regarding accommodations.

The ATT letter is required before you can schedule your testing appointment.

Beginning in April 2012, the BCSE will be offered at Prometric Testing Centers on a continuous basis. You may
schedule your BCSE for any available testing date at any available testing center. However, you must take the BCSE
within 365 days of the date this application is received in the ECFVG office. If you do not take the BCSE during this
365-day eligibility period, your application will become invalid and you will not be able to test without submitting
another application and fee. It is not sufficient to simply schedule your testing appointment within the 365-day
eligibility period; you must actually take the BCSE during this time. The ATT letter will contain additional
information regarding the scheduling process. Please also refer to the BCSE Candidate Bulletin at
www.avma.org/education/ecfvg/bcse_bulletin.asp.

Examination results will be mailed to the address listed above within 20 business days following your test date. You
will be notified of official examination results by US mail ONLY. Results will not be released via telephone, E-mail,
or Fax.

Please turn over—applications not completed on both sides
will be returned without issuance of an ATT letter

FOR OFFICE USE ONLY

[0 Payment Received (Check)
O Payment Received (Credit)
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PLEASE READ AND SIGN WHERE INDICATED

Any application not completed on both sides, not signed, or accompanied by a cashier’s check or
money order made payable to “AVMA” will be returned without issuance of an Authorization to Test.

Please read the following statements and certify agreement by signing below where indicated:

91 I'amon the approved ECFVG list of candidates qualified to take the BCSE.

1 I have read the BCSE Candidate Bulletin (available at www.avma.org/education/ecfvg/bcse_bulletin.asp)
and have a basic understanding of the nature of the examination and the requirements for conduct, security
and candidate identification at the testing center.

9 I understand and acknowledge that | must abide by the Rules of Conduct for the BCSE and not engage in
any forms of irregular behavior or misconduct. My failure to do so may be sufficient cause for the ECFVG
to terminate my participation in the examination, invalidate the results of my examination, withhald or
revoke my scores or certification, bar my participation in future examinations, or take otherappropriate
action.

1 Irecognize that if | fail to appear for the examination or withdraw after.the start.of the-examination that |
will forfeit the entire testing fee paid except in the case of a medical condition-pertaining to the candidate or
death in the immediate family (written verification-from a doctor or 6ther appropriate authority is required).
All requests for rescheduling without forfeittire of fees will be granted at the-discretion of the ECFVG.
Requests must be forwarded in wrifing to'the ECFVG Testing Coordinator ahd include documentation as
listed above.

9 1 recognize-that\if/testing-accommodations are negdedyI'must submit a request for accommodations with
thisrapplieation at/least 60 days prior to my-preferred testing date. Failure to do so may result in no
accommodations being allowed-. | [@lso understand that | will not receive/an ATT letter until the ECFVG
has reached its decision on.my request for accommaodations.

1 I accept responsibility to'monitor the ECFVG Web site for any policy changes in the BCSE that
may affect my examination.

1 Irepresent that the infermation provided in this application is truthful and accurate.

Applicant’s Name:

Applicant’s Signature: Date:

Credit Card Information:
Type of credit card (circle one):  VISA  MasterCard

Credit card #: Expiration date:

Signature of card holder:

Name and billing address for credit card if different from above:

Name:

Billing address:

An $85 non-refundable/non-transferable testing fee must accompany this application in order to proceed with
issuing you an Authorization to Test letter and unique identification number. The testing fee must be paid by
cashier’s check, money order or credit card and does not include costs associated with travel to the testing site.
Travel costs are the responsibility of the candidate.

Mail completed and signed application form with testing fee to:
AVMA/Attn: ECFVG Testing Coordinator

1931 N. Meacham Rd, Suite 100

Schaumburg, IL 60173-4360
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AVMA

1931 N. Meacham F
Suite 100
Schaumburg, |
60173360

phone 847.925.80"

800.248.286:

fax 847.925.132

www.avma.or
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Appendix 4—CPE Application Procedure (read-only)

Date: January 1, 2012
To: CPE-eligible ECFVG Candidates
From: ECFVG Testing Coordinator
Re: Clinical Proficiency Examination (CPE) Application Process

This memo is being sent to you because you are now ELIGIBLE TO APPLY FOR THE CPE
Before beginning the application process, you MUST carefully review all material in this
packet, including your ECFVG status report. The status report indicates the date on which you
initially enrolled in the ECFVG certification program (“Date Entered”). If your “Date
Entered” date is on or after January 1, 2006, you have already paid a one-time Quality
Assurance Program (QAP) fee of §725. If your “Date Entered” date is before January 1, 2006,
you will be required to pay a one-time QAP fee of $725 when you submit your request for a
CPE application. Additional details are provided below; please follow these instructions
carefully. Contact the ECFVG office (ECFVG@avma.org; 800-248-2862, ext-6682) with any
guestions.

For candidates with a “Date Entered” date on or,after January 1, 2006, the following CPE fee
structure applies:
1 The CPE fee is $5,000;all of which isforwarded to the CPE site.
1 All CPE feesmust be paid in US dollars and,all argnon-refundable and non-
transferable.
1./ A'$500 CPE fee deposit must bé submitted when requesting an application.
- A $500 CPE fee-deposit- must be submitted-when-returning a completed application.
1 Theremaining balance of $4,000 is due 60 days prior to examination.

For candidates with a “Date,Entered” date before January 1, 2006, the following QAP & CPE
fee structure appljes:

1 The CPEfegis $5,000, all of which is forwarded to the CPE site. A one-time QAP fee
of $725 is also required. The QAP is restricted to fund processes that ensure and
enhance quality of the ECFVG certification program.

1 All CPE and QAP fees must be paid in US dollars and are non-refundable and non-
transferable.

1 The $725 QAP fee must be submitted when requesting a CPE application.

1 A $500 CPE fee deposit must be submitted when returning a completed application.

1 The remaining CPE fee balance of $4,500 is due 60 days prior to examination

Please note neither the QAP nor any of the CPE fee can be refunded if you fail to receive a
visa or other required travel documentation to allow travel to the CPE site. Make sure all
documents permitting travel are in place prior to submitting your non-refundable/non-
transferable fees.

Each eligible candidate must request a CPE application in writing. Send the request to

AVMA/ECFVG, Attn: Testing Coordinator, at the address on the letterhead above. Please
enclose either the QAP fee of $725 (for candidates who initially registered in the certification
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program prior to January 1, 2006) or a $500 CPE fee deposit. Payment of the QAP fee or CPE fee deposit must be in
the form of a cashier’s check or money order, made payable to AVMA.

Once the request and payment are processed, you will be sent a CPE application and Manual of Administration. You
must complete the CPE application and return it together with a CPE fee deposit in the form of a cashier’s check or
money order for $500, made payable to AVMA to AVMA/ECFVG, Attn: Testing Coordinator, at the address on the
letterhead above. Each candidate must submit the deposit and completed application in order to reserve an
examination space. After processing the completed application and deposit, you will be forwarded a letter confirming
the date and location of your scheduled CPE. Examination dates are assigned on a first-come/first-serve basis.

The final CPE fee balance ($4,000 for those registered in the certification program on or after January 1, 2006; $4,500
for those registered in the certification program prior to January 1, 2006) in the form of a cashier’s check or money
order payable to AVMA must be sent (post-marked) to AVMA/ECFVG, Attn: Testing Coordinator, at the address on
the letterhead above no later than 60 days prior to the scheduled exam.

Failure to pay the balance by the required deadline can result in forfeiture of all fees and.lossof the reserved
examination space.
KEAKAKRAKREAKRAR AR AR A A AR AR A AR AR AR AR AR AR AR AR AR AR AAXR AR AXA AR AR AR AR AR AR AL AKAAA AR AT AAAA %K
CPE Application Processing Times
1 The ECFVG office will notify candidates when_they,become CPE ¢eligible; and only CPE-eligible candidates
can submit a CPE application request or ac€ompleted apptlication.
1 Requests for CPE applications and completed”CPE applications, including retake applications, are date
stamped on receipt i the ECFVG office.
1 Date-stamped’ requests and completed applications, which must include the appropriate fee(s), are processed
ONLY once a month and in the orderin‘which-received.
Onceall requests are processed, CPE applications will be-sent via U8 mail to candidates.
Please do not make repeated phone calls to the ECEVG office to check the status of a request or application
during the normal processing time. Doing so negatively impacts processing time for all candidates' requests
and applications. Instead, to,verify that the ECFVG office received your application or request, please consider
submitting CPE documents, using a method whereby you can track receipt (eg, FedEx, UPS, US mail/return
receipt requested). Thank you.

nnnnnn * *kkkkk * *kkkkk *khkhkkkkkkikikk

CLINICAL PROFICIENCY EXAMINATION TOPIC AREAS AND GRADING CRITERIA

=a =

The following seven major sections are represented in the CPE:
ANESTHESIA

EQUINE PRACTICE

FOOD ANIMAL PRACTICE

NECROPSY

RADIOGRAPHIC POSITIONING

SMALL ANIMAL MEDICINE

SURGERY

= =4 =8 =8 =8 -4 =1

In each of the seven sections, candidates will be evaluated on a specific clinical skill or a group of clinical skills. Each
section other than Anesthesia and Surgery will be graded on a percentage rating. Anesthesia and Surgery will be
graded on a pass/fail basis. Scores of 60 weighted points or greater in Equine Practice, Food Animal Practice,
Necropsy, Radiographic Positioning, and Small Animal Medicine, and a passing score in Anesthesia and Surgery are
required to pass the examination.

Candidates who fail one, two or three sections of the CPE are allowed two additional opportunities to retake and
successfully pass the failed sections as long as the candidates apply for retake within 6 months of each failure and
accept one of the first available retakes offered. Failure to successfully pass the retake sections within these 2 attempts
or failure to accept the first available retakes will necessitate the candidate retaking the entire CPE.
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Appendix 5—CPE Application (read-only)

ECFVG®—CLIN ISC)?\M_PI-!’_F\I’EOAI\:PI IEJZII_IIE%I%-I;I (E)QAM INATION passggftc-gized
ete
Name:
Address: Date:
City: Veterinary Degree from:
State: Graduation Date:
Zip: Homé Phone: ()
E-mail address: Work Phone: ()
Allergies: Yes___ No_==% (if ijes please specify)

FULL EXAMFEE is $5,000

PLEASE INDICATEYOUR TOP 5 CHOICES (1 THROUGH 5)

Las Vegas Oklahoma Mississippi Tuskegee Missouri Massachusetts
(WVC) (OsV) (MSU) (TV) (UM) (Tufts)

2012-2012-2012-2012-2012-2012-2012-2012-2012-2012-2012-2012-2012-2012-2012-2012-2012-2012-2012
January February February January February March
March April April March March
April June September August October
May November November October
June
July
August
September
October
November
December

* CPE results will be mailed within 20 business days from the last day of the examination. Candidates will
be notified of official examination results by mail ONLY. Results will not be released via telephone, e-mail,

or fax.

FOR OFFICE USE ONLY
O Payment Received

Forwarded to Business:

Any applications not completed on both sides, not signed, or accompanied by a $500 cashier’s check or money order (no
personal checks or credit cards) made payable to “AVMA” will be returned without assignment of a CPE date.
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Please read and sign where indicated

Any applications not completed on both sides, not signed, or accompanied by a cashier’s check or
money order made payable to “AVMA” will be returned without assignment of a CPE date.

Please read the following statements and certify agreement by signing below where indicated:

9 lam on the approved ECFVG list of candidates qualified to take the CPE.

9 lunderstand that the examination cannot be rescheduled except for a medical condition pertaining to'the candidate
or death in the immediate family (written verification from a doctor or other appropriate authorityis required)
without forfeiting all fees paid.

1 lunderstand that failure to obtain a visa or other required travel documentation which results in my inability to
travel to an assigned CPE site will result in forfeiture of all fees;

1 I have read the CPE Manual of Administration.and have a basic understanding of the nature of the examination. |
understand that any changes to the Manuabhmade-by the ECFVG prior to the administration of my examination will
apply to me.

1 Iunderstand and acknowledge'that | must abide by the-Rules of Conduct of the ECFVG and not engage in any
forms of irregular-behavior. My failure to do se-may be sufficient cause for the ECFVG to terminate my
participationzin-the examination, invalidate the-results of my examination, withhold or revoke my scores or
certification, bar my participation in future examinations,-or.take other.appropriate action.

9 T'will not institute any action, suitor claim, at law or inleguity, against the AVMA, ECFVG, TU, OSU, MSU,
WVC, Tufts, or UM at any time after the‘date ‘hereof arising out of any injury which | sustain due to my
participation in the ECFVG CPE!

T 1will save, hold harmless and“indemnify AVMA, ECFVG, TU, OSU, MSU, WVC, Tufts, or UM from and
against all fines, penalties, monetary judgments, attorneys’ fees, costs and other expenses incurred by AVMA,
ECFVG, TU, OSU, MSU, WVC, Tufts, or UM due to injury or mistreatment which | inflict upon any animal
utilized for the purpose of the ECFVG CPE.

T 1will save, hold harmless and indemnify AVMA, ECFVG, TU, OSU, MSU, WVC, Tufts, or UM from and
against all fines, penalties, monetary judgments, attorneys’ fees, costs and other expenses incurred by them in
connection with the enforcement of AVMA’s, ECFVG’s, TU’s, OSU’s, MSU’s, WVC(C’s, Tufts’, or UM’s
rights under this sub-paragraph and the two preceding sub-paragraphs.

9 Irecognize that if | fail to appear for the examination or withdraw after the start of the examination that I will
forfeit the entire fee paid.

I represent that the information provided in this application is truthful and accurate.

Applicant’s name:

Applicant’s Signature: Date:

A $500 non-refundable/non-transferable deposit (full exam) must accompany this form to reserve space. Fees must be paid
by cashier’s check or money order payable to the AVMA and do not include travel, food, or lodging. The AVMA/ECFVG and/or
the CPE site reserve the right to cancel any offering of the CPE and shall not be responsible for loss of travel or lodging expenses
resulting from such cancellation.
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